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JIO/IKHOCTHASI MHCTPYKIHSA ~

aJIMHHHCTPaTOpa MO BeJeHHUIO 3JIEeKTPOHHOIO KYpHaJa
MBOY «COII Ne2 ¢. Pomau-Yy»

O6uue moJioxeHUst

1.1.  Hacrosias 1o/mKHOCTHAS HHCTPYKITUSI pa3paboTaHa B COOTBETCTBUU C
TpynosoiM xogexcom P® u mpyrumMu HOpMATHBHBIMH aKTaMHU, PEryJNHPYIOLIAMH
TPYAOBBIE OTHOLIEHUs MeXAy paboTHUKOM u paboromartenem, YctaBom MbBOVY
«COIL Ne2 c. Poruu-Yy», [onoxeruem 06 snekTpontom xypuaie MBOY «COILI
Ne2 c. Pouam-Uy».

1.2, O6s3aHHOCTH aIMUHUCTpATOPA TI0 BEICHHIO 3JEKTPOHHOIO KypHala
(mamee — AnMuHHCTpaTOp) Bozmaratotcs JlupekropoM —00pa3zoBaTenbHOMN
opranusaiuy. Ha nepuon oTmycka uM  BpeMeHHOH HETPYAOCHOCOOHOCTH
AIIMHHHCTpaTOpa ero O0S3aHHOCTH MOIYT OBITH BO3JIOXKEHBI HA 3aMECTHUTENs
JAMPEKTOpa WM yduTened u3 yucina Oojiee OMBITHBIX IlefaroroB. Bpemennoe
HCTOJHEHUE OO0sA3aHHOCTEH B 3TUX CIydasxX OCYIIECTBISETCS Ha OCHOBAHWM
npukasa JJupexkropa, U3gaHHOTO ¢ COOMOIeHHEM TpeOOBaHHEM 3aKOHOAATENbCTBA
0 TpyIe.

1.3. AIMMUHUCTPATOp AO/IKEH 3HATD:

- NIOCTAHOBJIEHHUs], PACIIOPSIKEHUs, IPUKa3bl, PyKOBOASILHE U HOPMATUBHEIE
JOKYMEHTBI BBILIECTOSIIUX U IPYTUX OPraHOB, KacaloIKXCsl 3aII0JIHEHUS U BEIEHHU
3JIEKTPOHHOTO KypHaa,

- PaBHJIa BHYTPEHHET 0 TPYAOBOI'O PacIopsiika;

- 3aKOHOATENBCTBO O TPYJE U oXpaHe Tpyaa PP, o nepcoHaNbHbIX JaHHbIX,
00 uHdopMaLuy, THPOPMALIMOHHBIX TEXHOIOTUAX 1 O 3allUTe HHPOPMALIUHK;



= [IpaBUlIa 151 HOPMBI OXpaHbI TpyAaa, TEXHUKH 6630H3CHOCTI/I,
HpOI/I?)BO,ZICTBeHHOﬁ CaHUTapHHu.

2. JIo/sKHOCTHBIE 00SI3aHHOCTH

2. AIMMHHCTPATOp IpU paboTe C 3JIEKTPOHHBIM HKYPHAJIOM BBITIOJTHSIET
ClielyIolIue NOJKHOCTHBIE 00S3aHHOCTH

2.1. AOMHHHCTpaTOp OTBeuaeT W obOecreudBaeT BBOJ HH(POpPMALUK B
CUCTEMY.

2.2. Bener CHHCKH COTPYIHMKOB, YYalllUXCs IIKOJBI, POJCTBEHHHKOB W
MOJNEeP)KUBAET UX B aKTyallbHOM COCTOSIHUM Ha OCHOBAHUH TIPUKA30B.

2.3. CocraBnser obliee pacrucanne ypoKoB Kiacca Ha yueOHbIi mepuon (6e3
ydeTa 3aMeH yUUuTeJed 1o 00Ie3HH).

2.4. CozpmaeT OTYET IO aKTUBHOCTH II0JIb30BaTejied Ipu paboTe ¢
3JIEKTPOHHBIM JKyPHAJIOM OJIMH pa3 B MECIIL.

2.5. B Hayane kaxmoro y4eOHOro mepuojia, COBMECTHO C aJIMHHHCTpalyei
MIPOBOJIMT pa3zielieHue Kiacca Ha MOATPYIIIIL.

2.6. Ocy1iecTBIseT 3aKphITHE YUeOHOTO T0/1a, Ha4ajio HOBOrO yueOHOro roaa
Y 3JIEKTPOHHBIN [TEpEBO/ y4allMXCsl U3 Kilacca B Kjlace 1o npukasy upexropa.

2.7. OcymiecTBnseT WHPOPMUPOBAHUE yuHTeled, oOydeHHe Mo paboTe C
CUCTEMOH, a TakKe OKa3blBaeT KOHCYJBTAaTUBHYIO [OMOIIb B  Cly4ae
BO3HUKHOBEHHS HEIOJIA0K B paboTe 3JIEKTPOHHOTO JKypHaJIa.

2.8. OcylIecTBIseT pe3epBHOE KOMUPOBaHHE 0a3bl SJIEKTPOHHOI'O JKypHania
Ha BHELIHHE HOCUTENU UHPOopMaIiH He pexe 1 pa3a B Be HeJelu.

2.9. Ilpu BO3HMKHOBEHMH HEMOJAIOK B paboTe cepBepa aJMHHUCTPATOP
OTMEPaTUBHO CBA3BIBAETCS C aAMUHUCTPATOPOM CaWTa ISl PELEeHUs] BOSHUKAFOLIUX
npobnem.

JlononHuTeNnsHO:

CoBmecTHO ¢ pa3zpaboTyMKamMH 3JIEKTPOHHOIO JKypHasla U aMUHUCTpaALHeH
[IIxosel oOecrieurnBaeT BBITIOTHEHHE TPeOOBAHUH:

- 10 3alIMTe UH(POPMALIUK OT HECAHKI[MOHUPOBAHHOTO JIOCTYIIa;
- [10 COXPaHHOCTU HH(bOpPMaIIUH;
- 110 UH(POPMAITUOHHOMY OOMEHY.

3. AIMHUHHCTPATOP HMeeT NMpaBo

3.1. AAMHHHCTPATOP 3JEKTPOHHOIO JKypHAaJia WMeeT NOCTYN KO BCEM
CTpaHULAM 3JIEKTPOHHOTO JKypHAala MCXOIS W3 CIeAyOLIUX (QYHKIMOHAIbHBIX
BO3MOXKHOCTEH:

a) Hecer oTBeTcTBeHHOCTH 32 (YHKIHOHMpPOBaHHE HH(YOPMALMOHHOM
CUCTEMBI 110 BEJEHUIO JJIEKTPOHHBIX JXyPHAJIOB, a TaK K€ PE3epBHOE KOIMUPOBAHUE
JAHHBIX M MX BOCCTAHOBJIEHHE B JOCTOBEPHOM COCTOSHHHM B cllydae
HeOoOXOAUMOCTH:

e HACTpauBaeT CUCTEMHBIE [TAPAMETPBI JIEKTPOHHOI0 JKypHaa,
e BBOJMWT (CO3JA€T U peaKTUPYET) yUeTHBIE 3alliCHU II0JIb30BaTENEH;
o pPENaKTUpyeT NpOoQUIIU MOJb30BaTeNel IpU HEOOXOAUMOCTH;



e HACTpauBaeT IpaBa JAOCTYIA y Pa3sHbIX M10Jb30BaTENIEH;

o ©XKEHEHEIBPHO  OCYIIECTBISET  pe3epBHOE  KONMPOBAaHWE  JaHHbIX
3JIEKTPOHHOIO )KypHajla Ha IBYX BHEIIHUX HOCUTEISX U BOCCTAHABIIMBAET HX
(TIp1 HEOOXOTUMOCTH);

o €XeMECAYHO apXUBUPYET JAaHHBIE 3JIEKTPOHHOIO XKypHaJla Ha IByX BHELIHHUX
HOCHUTEJISIX;

e OCYLIECTBJISICT UMIIOPT M SKCIIOPT JaHHBIX MEXY DJIEKTPOHHBIM XKYPHAIOM
¥ BHEIIHEeH MH(MOPMaIIMOHHON CUCTEMOM, UCITOIb3yeMOM B 00pa3oBare/ibHOM
OpraHu3aluy;

o (opMUpYET HEOOXOAUMBIE OTYETHI B 3JIEKTPOHHOM JKYPHAJIE ¥ BBIBOAUT UX B
3JICKTPOHHOM U I1€4YaTHOM BHJIE 110 IPOCHOE M0JIb30BaTeNeH.

0) OpraHusyeT NMOCTOSHHO AEHCTBYIOUIMH MYHKT Jiss o0yueHus: pabote ¢
3JIEKTPOHHBIM JKYPHAJIOM YYUTENEH, KIACCHBIX PYKOBOJIWTENEH W POLUTENIEH B
COOTBETCTBHUH C rpaMKOM, IO Mepe HeOOXOTUMOCTH.

B) OcylecTBIsIeT 3aKphITHE y4eOHOro roja, Hayajao HOBOro yueGHOro roaa
¥ 3JICKTPOHHBIN [1€PEBOJ yYaIllUXCsl U3 KJlacca B KJIAcC M0 MpUKa3y AUPEKTOopa.

r) OcyuecTBisieT 3akpbITHEe JOCTyNa K MpPeAMETHBIM CTpaHHLam
BJIEKTPOHHOTIO XypHaa.

- MPOM3BOJUT HACTPOUKY CUCTEMHBIX IapaMETPOB 3JIEKTPOHHOI'O JKypHaa, B
TOM 4MCJIe MOAKIIOYEHHE WIM HMMIIOPT BHEIIHWX MAaCCUBOB [aHHBIX, 3KCIIOPT
BHYTPEHHMX  MAacCHMBOB JaHHBIX (CIIMCOYHBIE COCTaBbl  I0JIb30BATENEH,
MeJaroru4eckux paboTHUKOB, 00yUaIOLIUXCs, MPEIMETOB U T.1I.);

- BeIeT (CO3JaeT ¥ peJaKTUPYET) yUETHBIE 3allMCH NI0JIb30BATENEH;

- PeIaKTUPYET NPOQUIN NOJIb30BaTeIEH;

- OCYLIECTBIISIET aIMUHUCTPUPOBAHUE CUCTEMbI B 4aCTU 0a30BbIX HACTPOEK
OCHOBHBIX Pa3/IelIOB, XapaKTepU3yIOILIUX 00pa30BaTeabHbli IPOLECC.

4. OTBEeTCTBEHHOCTH

4.1. AMUHUCTPATOP HeceT OTBETCTBEHHOCTH:
- 33 HEWCIIOJIHEHHWEe WM HeHaJJIeXxalllee HCIIOJHEHUE CBOUX OOs3aHHOCTEH,
MPeyCMOTPEHHBIX HACTOSIIEH [OJDKHOCTHOM HMHCTpPYKLMeW, B Ipelenax,
YyCTaHOBJIEHHBIX NE€UCTBYIOIIUM TPYIOBBIM 3aKOHOJATENbCTBOM Poccuiickon
Oenepauuuy;
- 32 IpaBOHApPYLIEHUs, COBEPLIECHHBIE B IPOLIECCE CBOEH AEATENBHOCTH, B ITpelieax,
YCTAHOBJIEHHBIX JIEUCTBYIOLIMM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U I'DaXKIAHCKHUM
3aKOHOaTenbCTBOM Poccutickoit @enepaiivu.



