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IHonoxenne

00 o01eM coopanuu padotunkoB MBOY «COI Ne2 ¢. PowHU-Yy»

1. O0mme moJ10KeHUA

1.1. Hacrosmmii perimaMeHT pa3zpaboTaH B cOOTBETCTBUU ¢ DenepanbHbiM 3akoHOM MBOY
«COII Ne2 c. Pominu-Yy»

1.2. PeriaMeHT yCTaHABIMBACT IMOPSIOK OPTaHU3AIUH JISATEIIHHOCTH 00IIero coopaHus
paboraukoB MBOY «COLLU Ne2 c. PowwHKn-Yy» (magee — obpazoBaTenbHast OpraHU3aIus).

1.3. O6mee cobpanue paOOTHUKOB SIBISIETCS MTOCTOSIHHO JIEHCTBYIOIIUM KOJUIETHATbHBIM
OpraHOM YIIpaBJICHHs 00pa30BaTeIbHON opraHm3aui. B coctas o0mero coopanus paOOTHUKOB
BXOJIAT PaOOTHUKH, JUIsl KOTOPBIX paboTa B 00pa3oBaTENbHON OpraHU3AINH SIBIISETCS OCHOBHOM.

2. Opranusanms pa6oTbl 001ero coopaHusi padOTHUKOB

2.1. IlepBoe 3acenanue ob1ero coopanust pabOTHUKOB TOCIIE €r0 CO3AaHNUs, a TAKXKE EPBOE
3aceJaHue HOBOT'O COCTaBa 00IIero coopaHusi paOOTHUKOB CO3bIBAETCSI pYKOBOIUTEIIEM
00pa3oBaTeNIbHOW OpraHU3alliy He T03/IHee ceMH pabouux JHEH mocie co3/1aHus o0Iero
coOpaHusi paOOTHUKOB WJIN W30paHKsi HOBOTO COCTaBa 00I1ero coopaHusi pabOTHUKOB, KOTOPHBIH
BEJIET 3ace/laHue 0 n30paHus npejaceaaress o0mero coopanust pabOTHUKOB.

2.2. PykoBoicTBO 00IIMM coOpaHueM paOOTHHUKOB OCYIIECTBISIET MpejiceiaTelb. Benenue
MIPOTOKOJIOB O0IIIEro coopanus pabOTHUKOB OCYIIIECTBIsIETCS cekperapeM. [Ipencenarens u
CeKpeTaph 00I1Iero coopaHuss paOOTHUKOB BBITIOIHSIOT CBOM 00S3aHHOCTH HAa OOIIECTBEHHBIX
Havajax.

IIpencenarens:
e OpraHM3yeT JesTeIbHOCTh 00Iero coopanus;

e  HMHPOPMUPYET UICHOB O0OIIEro COOpaHUs O MPEACTOSIIEM 3acelaHuu B TIOPSKE,
npenycmotpenHoM yctaBom MBOY «COLU Ne2 c. PowwHu-Yy»;



e OpraHM3yeT NOJArOTOBKY W IIPOBEIEHUS 3acEqaHMUs,
e OIIpEnENseT MOBECTKY 3aCENAHNUS;
e KOHTPOJIUPYET BBIIOJIHEHUE PEILICHUM.

2.3. 3acenanus o0Iero coopanus pabOTHUKOB IMPOBOISATCS C MIEPUOINIHOCTHIO, YCTAHOBJICHHON
yctaBoM MBOY «COLL Ne2 c. PolHKU-Yy».

2.4. 3acenanus o61Iero coopanusi pabOTHUKOB MOT'YT IMTPOXOAUTH B (hopMe KOH(PEPEHII-CBS3H.

2.5. Ha 3acenanus o0miero coopanusi pabOTHUKOB MOT'YT OBITh HPUTJIAIIEHBI IPEACTAaBUTEN
ydpenurensi, 00IeCTBeHHBIX OPraHU3alnii, OPraHOB MYHUIIMIIAIBHOTO H TOCYapCTBEHHOTO
yIpaBJCHUS U Apyrue iuia. JIuia, npurianeHHble Ha 3acelaHue, MOJIb3YITCS IPaBOM
COBELIATEIHHOIO I0JI0Ca, MOT'YT BHOCHTH MPEAJIOKEHHUS U 3asIBIICHUS, y4aCTBOBATh

B 00CY’KJICHUH BOIIPOCOB, HAXOASIIUXCS B X KOMIICTCHIIUH.

2.6. Pemienus, mpuHATHIE 0OIIMM COOpaHHEM PaOOTHUKOB B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
U B IIPE/IeIax CBOMX MTOJHOMOYHNH, 00s3aTeNIbHBI ISl BCEX PAOOTHUKOB 00pa30BaTeIbHOM
OpraHu3aIuy.

2.7. Pemenus obmiero codpanus paOOTHUKOB MOTYT COJIEPKATh MMOPYUCHUs, 00s3aTeIbHBIC IS
UCTIOJTHEHUS] BCEMHU pa0OTHUKaMH 00pa30BaTEIIbHOW OPraHU3allul U PEKOMEHIAIHH
y4aCTHHKaM 00pa30BaTeNIbHOTO MpoIiecca.

2.8. Pemenus obmiero coopanusi pabOTHHUKOB JOBOJISATCS /IO CBEACHHS BCEX 3aMHTEPECOBAHHBIX
JIUI] HE TIO3JHEE CEMU pabouuX JTHEH MOCye MPOIISAIIETO 3aCeIaHus.

2.9. Ilpeacenarens OTYUTHIBACTCS O IEATEIBHOCTH 001IeT0 coOpaHus paOOTHUKOB Ha 3acelaHUH
o01ero codpanus pabOTHUKOB HE PEKE OJHOTO pa3a B IO,

3. HOpﬂ)IOK CO3bIBA OYEPECIHOIO o0mero coﬁpamm paﬁoTHl/lKOB

3.1. Pemrenue o mpoBeIeHUH OYEPEIHOTO 00IIero coOpanus pabOTHUKOB IPHHUMACTCS
npezcenarenaeM oouiero coOpanus pabOTHUKOB, KOTOPBIH onpeaenser:

e TIpOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3acellaHus,

e JIaTy, BpeMs U MECTO MPOBECHHUS,

e TICPEUYCHHb MATEPHAIIOB JIJIS IPEIBAPUTEILHOTO O3HAKOMIICHUS WICHAMH OOIIEro
coOpaHust pabOTHUKOB, a TAK)Ke MOPSATOK TAKOTO 03HAKOMIICHHUS;

e TIOPAOOK I'OJIOCOBAHUS IO BOIIpOCaM MMOBECTKU. OTKPBITOC, TarHOE WU 3a049HOC,

e HMHBIE BOMPOCH], HEOOXOAMMBIE JIJIsl TOJTOTOBKU MPOBEACHHS 00111ero coOpaHus
pPabOTHHKOB.

[pencenarens obiiero coopanusi pabOTHHUKOB COTIIACOBBIBAET C PYKOBOIUTEIEM
00pa3oBaTeNIbHOI OpraHnu3alny JaTy, BpeMsl i MECTO MPOBEICHHS OYEPETHOTO 3acCeIaHus
o0riero coopanusi pabOTHUKOB.

3.2. [Ipencenatens, cekperapb 0011ero coOpanus pabOTHUKOB WM JIMIIA, UX 3aMEHSIOIIHE,
YBEJIOMIISIFOT WICHOB 00111eT0 cOOpanusi pabOTHUKOB O JaTe, BPEMEHH, MECTE MPOBEACHUS U
MIOBECTKE 3ace/laHMsI He TI03/IHee YeM 3a CeMb pabouuX JHEW 10 JaThl €ro MPOBECHHUS.



3.3. Pemenue o npoBeeHNH 04EPETHOTO 00IIero coopanust pabOTHUKOB BpydYaeTcs: dWieHaM
o01mero codpanus pabOTHUKOB JIMYHO ITH HAIPABIISETCS TIOCPEICTBOM JIEKTPOHHONW MIIM HHOU
CBSI31, 00ECIICUNBAIOICH ayTEeHTHYHOCTh MepeIaBaeMbIX U IPUHUMAEMBIX COOOIIEHUH

U UX JOKYMEHTAJIbHOE MOTBEPKICHHE.

3.4. JlomomHUTENBHBIE TPEJIOKEHHUS B TOBECTKY 3aCEJaHUs 0YEePEHOT0 00IIero coopaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMU O0IIET0 COOpaHusi pabOTHUKOB B CPOK HE MO3/IHEE
9YeM 3a TpU pabodnX IHS 10 JaThl €ro MPOBEICHHUS.

4. Ilopsinok co3bIBa BHEOUYEPETHOT0 00111ero coOpanunsi pabOTHMKOB

4.1. Co3bIB BHEOUYEPEAHOTO 00IIETO COOpaHus paOOTHUKOB OCYIIECTBISIETCS B CITy4asX,
npeaxycMoTpeHHbIx ycrabom MBOY «COLL Ne2 c. PowwHn-Yy».

4.2. ITpensioskeHue 0 CO3bIBE BHEOUEPEIHOTO 00IIIero coOpaHus paOOTHUKOB JTOJKHO
COJICPIKATh:

e APTYMEHTUPOBAHHOE 0OOCHOBAaHUE HEOOXOJUMOCTH MTPOBEICHUSI BHEOUESPEITHOTO
ob1ero coopanusi pabOTHHUKOB,

e IPOCKT MOBECTKHU 3aceaHus,;

e TIPEANoJaraeMyro JaTy BHEOUEPEIHOTo 00111ero coopanusi paboTHUKOB,

e IEpPECUCHb MHUIIMATOPOB MPOBEJCHUS BHEOUYESPEIHOTO 00Iero coOpaHusi pabOTHHKOB.

4.3. [IpeioskeHue 0 CO3bIBE BHEOUEPEAHOTO OOIIEr0 COOpaHus MepeaaeTcsi HeOCPEACTBEHHOTO
B KaHIICTSIPHUIO 00pa30BaTeIbHON OpraHU3aIMK HE TI03IHEE JeCITH pabovmX JHEH 10 JaThl
IPEIIoIaraeMoro BHEOUEPETHOTO 00IIero coopanusi pabOTHUKOB, B CITy4ae €CIIM HHUITUATOPOM
BHEOYEPETHOTO 00111er0 coOpaHusi paOOTHUKOB SBIISIETCS HE MpeJIceaTeNb O0IIero coopanus
PaOOTHHKOB.

4.4. Ilpencenatens, cekpeTapb 001ero coOpanus pabOTHUKOB WM JIMIIA, UX 3aMEHSIOIIHE,
YBEJOMIISIFOT WICHOB 00111eT0 COOpaHus paOOTHUKOB O BHEOUYEPETHOM OOIIIEM COOpaHUHU
paOOTHUKOB IyTeM BPYUEHHUS WM HANpaBJIEHUS IOCPEACTBOM IEKTPOHHON MIIM MHOM CBSI3U
NPEIOKEHNS] HHUIIMATOPOB BHEOUEPETHOTO OOIIEro COOpaHusl, a TAK)KE YBEJIOMJICHHUS O Jate,
BpPEMEHH, MECTE U MIOBECTKE 3ace/laHMsl He T03JHee YeM 3a TpU pabovMX J10 JaThl €ro
IPOBEICHUS.

[Ipencenatens obmIero coopanust pabOTHHKOB COTIIACOBBIBAET C PYKOBOIUTEIEM
00pa30oBaTesIbHOI OpraHNU3alMH JaTy, BpeMs 1 MECTO IIPOBEACHHS BHEOYEPEIHOTO O0LIETO
coOpaHusi pabOTHHUKOB.

4.5. Z[OHOJ'IHI/ITGJ'IBHBIC MPEIIOKCHUA B ITIOBCCTKY 3aCCAaHUSA BHCOUCPEAHOT'O 06IJ_ICFO C06paHI/I$I

pabOTHUKOB MOTYT ObITH BHECEHBI WIEHAMH 00I11eTr0 coOpaHusi paOOTHUKOB B CPOK HE MO3/HEE
4yeM 3a TpU pabouux JIHS 10 JaThl €ro MPOBEACHUS.

5. JlokymMeHTanus o011ero coopanus



5.1. 3acenanus ob1ero cobpanust pabOTHUKOB 0(hOPMIISIOTCS MTPOTOKOIaMu. [IpoTokomn
3acenanusi 00Iero coopanus pabOTHUKOB COCTABIISICTCS HE TMO3IHEE MATH padounx JHEH mocie
€ro 3aBEpIICHHUS B JBYX AK3EMILISIpax, MOJMUCHIBAEMBIX €ro MPeCeaaTe]IeM H CEKPETapeM.

5.2. [IpoTOKOJI COCTABISETCS B COOTBETCTBHUH C OOIIUMU TPEOOBAHUSMH JICIIOTPOU3BOICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIbHON OpraHu3alliy, C YKa3aHUeM CIEYIOIINX CBEICHMIA:

e KOJHMYECTBO paOOTHHUKOB, IPUHABLIMX Y4aCTHE B 3aCE€AaHUHU, OTMETKA O COOIIOIEHUH
KBOpYMa;

e KOJIMYECTBO I'OJIOCOB «3a», IIPOTUB» U «BO3JEPHKAJICA» IO KAXKJAOMY BOIIPOCY
IIOBECTKH 3acelaHMs;

e pemieHue oouiero coopanus pabOTHUKOB 10 Ka)KA0MY BOIIPOCY ITOBECTKH 3aCEAAHUS.

Hymepanus npoTokosioB o0miero coopanus pabOTHUKOB BEIETCS OT Havajga yueOHOTO roja.

5.3. B cinyuae oOHapyXeHHs OIIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO M3JI0XKEHHS (PaKTOB

B IIPOTOKOJIE 3aceIaHus 00IIero coopaHusi pabOTHUKOB YJIeHBI 00IIero coOpaHus pabOTHUKOB
BIIpaBe TpeOOBATH OT MpeJIceaTells ero M3MEHEHUs. B CBOIO odepes mpecenaTeb 00s3aH
NPUHATH MEPHI TI0 BHECEHUIO B IIPOTOKOJI COOTBETCTBYIOIIMX U3MCHCHUH M YTOUHEHHH, a TAKIKE
CZieNIaTh COOTBETCTBYIOLEE COOOIIEHUE HA CIENYIOLIEM 3acelaHuu O0LIero coopanus
pabOTHUKOB, BHECS IaHHBIN BOIIPOC B €0 MOBECTKY JIHSI.

5.4. OpuruHansl MIPOTOKOJIOB XPAHATCS B KaHIEJIIPUU 00pa30BaTEIbHOM OpraHU3aIiu.

5.5. K nporokony npukiaasiBatoTcs Best HH(QOpMaLKs U MaTepHaibl, a TAKXKE UHbIE JOKYMEHTHI,
KACaroLIUECs PELICHHUS.
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